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We confirm we have complied with the government’s
guidance on managing the risk of COVID-19

o FIVE STEPS TO SAFER
WORKING TOGETHER

We have carried out a COVID-19 risk assessment and
shared the results with the people who work here

We have cleaning, handwashing and hygiene procedures
in line with guidance

We have taken all reasonable steps to help people work
from home

We have taken all reasonable steps to maintain a 2m
distance in the workplace

Where people cannot be 2m apart, we have done everything
practical to manage transmission risk

Q O ¢ 9

Employer Date

Who to contact: Yo Health and Sefey Fepresentatie
(orthe Health and Safety Executive at www.hse.gov.uk or 0300 003 1647)






Introduction.

This risk assessment template has been prepared to assist relevant duty holders in their effective management of the risk to people from Coronavirus (COVID-19).

Duty holders should familiarise themselves with the most recent guidance published by the government before completing the risk assessment.
Overview
The risk assessment template draws on the guidance published by the Health and Safety Executive,  Gov.UK  the National Health Service,  Public Health England and the Department for Business, Energy & Industrial Strategy, in accordance with the COVID-19 secure principles.
Context

Coronavirus COVID-19 may be present in minute water droplets that are expelled from the body through sneezing, coughing, talking and breathing. The virus can be transferred to the hands and from there to surfaces. It can survive on surfaces for a period after transfer (depending on such things as the surface type, its moisture content and temperature).

Most people infected with the virus experience disease with mild or moderate symptoms, however a significant minority become severely unwell requiring hospitalisation and for some people the disease is fatal. 

The risk of serious disease and death are unevenly distributed,  the population groups at increased risk are:-  older people, people with pre-existing health conditions, men, people from BAME communities.

Basic Principles.

The control measures follow the basic principles outlined in the current advice provided by government around safe social distancing, hand and respiratory hygiene, self awareness of risk group (extremely vulnerable, vulnerable, general population) and of symptoms of high temperature and / or new continuous cough, loss of, or change in, normal sense of taste or smell as a symptom which require self isolation for the case and household contacts.

The Risk Assessment.   

This document is intended to be a living document applicable for the duration as required.

It will therefore be subject to regular review and revision as change occurs and assessed needs direct in order to ensure its continued adequacy, in so far as it is reasonable practicable to do so.  If events change on the day, dynamic assessment based upon professional judgement will direct the necessary additional control measures.

As an employer, you must protect people from harm. This includes taking reasonable steps to protect your workers and others from coronavirus. This is called a risk assessment and it’ll help you manage risk and protect people. 

You must: 

· identify what work activity or situations might cause transmission of the virus 

· think about who could be at risk

· decide how likely it is that someone could be exposed

· act to remove the activity or situation, or if this isn’t possible, control the risk.

Consultation.

Relevant duty holders should consult with their workforce and trade union representatives as part of putting measures in place. Involving them promotes ownership and demonstrates that you take their health and safety seriously.
This document is current at the date published, please check the relevant Government departmental guidance regularly for updates.

	Risk Assessment
	Schools and Alternative Provision COVID-19 Risk Assessment 
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	Task/Activity:
	                                        Implementing Protective Measures to Mitigate against Covid-19 Infection


	Author:
	                                                    J. Simpson
	Date:
	24/08/20


	Quality Assurance Check by Manager / Line Manager 
	Emily Carr/Rachel Campbell 
	Date: 
	24/08/20 


	Activity to Manage
	Current Control Measures
	Additional Control Measures
	Action by who?
	Action by when?
	Done

	Arriving at and leaving school
	Pupils must be instructed not to touch the front of their face covering during use or when removing it. 
They must wash their hands immediately on arrival using the hand sanitiser provided at the entrance (if toilet is free or if there is a sink in their classroom they can wash hands there if needed). 
Pupils to wear face mask before entering the main area of the building. Pupil only take face masks off when they enter their classroom. Additional disposable masks provided in classrooms. 

Pupils to use hand sanitizer on arrival and when entering classroom if washing hands isn’t possible (toilet is in use or no sink in classroom).  


	Taxis for all pupils will arrive at the usual taxi rank at the top of the footpath, pupils are advised to go into school immediately and not loiter or mix with other class bubbles. 
Pupils store jackets and coats on travel rails and personal belongs will be handed in and kept in plastic wallets. 
Staff on ‘wanding’ duty will be advised to wear disposable gloves and face mask. 
    
	Staff on duty 
	On pupil’s arrival 

	.


	Entrances

Exit routes
	Manned to monitor observance of safe social distancing (2m apart, or 1m with risk mitigation where 2m is not viable) and to remind of good hand and respiratory hygiene.
Floor markings and posters to illustrate one-way systems introduced, avoiding pinch points.
One-way systems introduced where practicable. 

Furniture and workshops re-arranged to maintain safe social distancing.
Distancing markers present to maintain safe social distancing.

	COVID-Secure floor stickers, footprints, directional signage,  catch it, bin it, kill it posters.
New ‘hands, face, space’ slogan posters. 

Pupils hand over coats and jackets before entering main area of the building.
Hand and respiratory hygiene signs and information posters visible.  
Hand sanitizing stations present with signage and instructions.
Posters present to limit entry to one person only.  If occupied, do not enter.

Floors marked to direct to exit routes if different from entrance.
Hand sanitizing stations present with signage and instructions 


	SLT 
SLT 

	When entering the building 
When exiting the building 
 
	

	Hygiene 

	Sufficient hand washing facilities are to be made readily available with liquid soap dispensers and ample supplies of paper towels.
All persons are to wash their hands regularly throughout the day. 
Encourage pupils to improve their hygiene habits using tissues to cough or sneeze into, with an adequate supply of available tissues and bins.
Children encouraged to avoid touching their face.
Regularly touched surfaces should be cleaned regularly using bleach* or detergents, this may include touch screens, door handles, bannisters, desks, seats, light switches, toilets, sinks etc. 
Some pupils with complex needs who may be unable to maintain good hygiene, may require an individual risk assessment to support these pupils and staff working with them, to ensure they obtain face to face education.

	Communicate expectations to staff and parents about cleaning and hygiene.

Frequent hand washing and drying Alcohol gel is only recommended in circumstances where hand washing is not immediately practical.

Catch it, bin it, kill it posters.

Additional tissues and bins provided.
New government slogan ‘hand, face, space’ posters around school. 

Hygiene in Food technology PE and COPE lessons are discussed at the beginning of every lesson. 

Food technology lessons – pupils have own workstation, cooking equipment, sink an cleaning resources  

Additional cleaning staff to ensure further cleaning throughout the day. 

Breakfast is individually wrapped food to prevent cross contamination

Toilets are accessed ‘at one person per time’ 

Minibuses get cleaned before and after use.   

	SLT
	Throughout the day 
	

	Vulnerable People


	Shielding advice for all adults and children will pause on 1 August, subject to a continued decline in the rates of community transmission of coronavirus (COVID-19). 
This means, that the small number of pupils who will remain on the shielded patient list can also return to school, as can those who have family members who are shielding. 
See the guidance on shielding and protecting people defined on medical grounds as extremely vulnerable for the current advice.
The Department of Education advise that those who are clinically extremely vulnerable can return to school in September 2020 provided their school has implemented the system of controls outlined in the Guidance for full opening of schools, in line with the school’s own workplace risk assessment.
In all respects, the clinically extremely vulnerable should now follow the same guidance as the clinically vulnerable population, taking particular care to practise frequent, thorough hand washing, and cleaning of frequently touched areas in their home and/or workspace.
The Department for Education will be providing additional support for both pupil and staff wellbeing in the current situation. 
Information about the extra mental health support for pupils and teachers .

	Shielding advice has ceased under new lockdown from 5/11/2020 for all adults and children unless advised otherwise by HR and PHE. Those who identify as vulnerable have individual risk assessments.
All clinically vulnerable and clinically extremely vulnerable (also any staff who identified themselves as clinically vulnerable) employees have completed a risk assessment and had a meet with health and safety lead. If necessary, they had meetings with occupational health. 

Review clinically vulnerable and clinically extremely vulnerable staff place of work. 

Support and advice offered to staff.
For further advice and guidance regarding the individual risk assessment process, please contact:
Human Resources: SMHR@stockton.gov.uk
Public Health:     Public.HealthTeam@stockton.gov.uk
Health & Safety: healthandsafetyunit@stockton.gov.uk

	PHE, DfE and HR
Headteacher
	Before returning to work 
	

	Shielding and protecting people who are clinically extremely vulnerable.
BAME backgrounds
	Shielding advice for all adults and children will pause on 1 August, subject to a continued decline in the rates of community transmission of coronavirus (COVID-19). 
This means, that the small number of pupils who will remain on the shielded patient list can also return to school, as can those who have family members who are shielding. 
See the guidance on shielding and protecting people defined on medical grounds as extremely vulnerable for the current advice.
Some pupils no longer required to shield but who generally remain under the care of a specialist health professional may need to discuss their care with their health professional before returning to school in September (usually at their next planned clinical appointment).
Schools should bear in mind the potential concerns of pupils, parents and households who may be reluctant or anxious about returning and put the right support in place to address this. 

This may include pupils who have themselves been shielding previously but have been advised that this is no longer necessary, those living in households where someone is clinically vulnerable, or those concerned about the comparatively increased risk from coronavirus (COVID-19), including those from Black, Asian and Minority Ethnic (BAME) backgrounds or who have certain conditions such as obesity and diabetes.
These staff can return to school in September as long as the system of controls set out in the  Guidance for full opening of schools, are in place.
 
	Shielding advice has ceased under new lockdown from 5/11/2020 for all adults and children unless advised otherwise by HR and PHE. Those who identify as vulnerable have individual risk assessments.

All clinically vulnerable and clinically extremely vulnerable (also any staff who identified themselves as clinically vulnerable) employees have completed a risk assessment and had a meet with health and safety lead. If necessary, they had meetings with occupational health. 

Review clinically vulnerable and clinically extremely vulnerable staff place of work. 

Support and advice offered to staff.
The Education Support Partnership provides a free helpline for school staff and targeted support for mental health and wellbeing.

If parents of pupils with significant risk factors are concerned, we recommend a meeting with the Head teacher and H&S Officer to discuss their concerns and provide reassurance of the measures they are putting in place to reduce the risk in school
	PHE, DfE, HR and Head teacher
	Before returning to work 
	

	Pregnant Staff


	Pregnant women are in the ‘clinically vulnerable’ category, and are generally advised to follow the above advice, which applies to all staff in schools. 
Employers should conduct a risk assessment for pregnant women in line with the Management of Health and Safety at Work Regulations 1999 (MHSW).
	All clinically vulnerable and clinically extremely vulnerable (also any staff who identified themselves as clinically vulnerable) employees have completed a risk assessment and had a meet with health and safety lead. If necessary, they had meetings with occupational health. 

Review clinically vulnerable and clinically extremely vulnerable staff place of work. 

Support and advice offered to staff.
The Royal College of Obstetrics and Gynaecology (RCOG) has published occupational health advice for employers and pregnant women. 

This document includes advice for women from 28 weeks gestation or with underlying health conditions who may be at greater risk. We advise employers and pregnant women to follow this advice and to continue to monitor for future updates to it.

	HR
	Before returning to work 
	

	First Aid


	Appropriate PPE to be available to reduce the likelihood of infection transmission during first aid assessment or treatment.

COVID first aid areas are highlighted in both buildings. Appropriate PPE is provided, separate COVID first aid boxes and fluid disposal bags available. 

All staff have received infection control training, with the link available on staff shared system. 


	Consider pupil ratio, location of first aid provision, lunchtime supervision, workforce understanding of dealing with a potentially symptomatic person. 

First aid trained staff should be encouraged to maintain this key role. Staff should be updated in the additional risks associated with treating persons during the COVID-19 situation and how to improve the way they handle injured, unwell or symptomatic people.
Extra staff have received first aid training. 

Infection control training was resent out to all staff as refresh.

Risk assessment was sent out and is available via staff shared. 

Whole school meeting (staff put into small groups to allow 2m social distancing rules) with health and safety lead to highlight major changes to day to day roles and responsibilities in relation to COVID.

	
	
	

	Personal protective Equipment [PPE]
	Wearing a face covering or facemask by all secondary school pupils in school, or other education settings, is now recommended by the government expect when in office areas and classrooms.

Increased cleansing and improved hand and respiratory hygiene habits are effective measures in controlling the spread of the virus in non-clinical settings.
Use of PPE by staff or students who are unfamiliar with using PPE may inadvertently increase the risk of transmission. PPE should only be in circumstances of students receiving intimate personal care that already involves PPE, or if a student becomes unwell / symptomatic and needs direct personal care until they can return home. 

	A fluid-resistant surgical face mask should be worn by the supervising adult if a distance of 2 metres cannot be maintained. 
If contact with the child or young person is necessary, then disposable gloves, a disposable apron and a fluid-resistant surgical face mask should be worn by the supervising adult. 
If a risk assessment determines that there is a risk of splashing to the eyes, for example from coughing, spitting, or vomiting, then eye protection should also be worn. 

Disposable PPE should be worn by staff who are on wanding duty and when using Team Teach. Boxes have been created and located in key areas around school.  

	SLT, JS, PT
	Throughout the day 
	

	Office Areas.
	Managers to assess who is required to come into the office and have the minimum amount of staff present or introduce a staggered working day. 

Consider a one-way system to reduce the risk of crossing paths with others. 

Clear signage detailing the arrangements and procedures in place. 

Hot desking and the sharing of equipment should be avoided where possible but if this cannot be achieved, then desks, non-fabric parts of chairs, keyboards, phones, PC screens and other such surfaces should be cleansed after use and before use by the next person.

Where it is not possible to remain 2m apart, consider whether the environment  can be redesigned to maintain a 2m distance, or 1m with mitigation where 2m is not viable, for example using screens or barriers, staff working side by side, or facing away from each other, rather than face to face if possible.

Staff and cleaners to complete regular contact points & surface cleaning.

Photocopier use to be limited to one person per time. Staff to reduce the need to use the photocopiers and wash hands after use.

Technology should be utilised where possible, rather than the use of meeting rooms. 

Photocopier use to be limited to one person per time. 

	All fabric material chairs removed from offices and replaced with plastic ones to ensure a thorough clean and reduce the potential spread of the virus.

Staff who require soft material seats due to back ache/problems or other medical reasons can be issued one but only that member of staff will be allocated to use it. 

Staff will be provided with cleaning equipment and products to clean down shared working stations (PPA room). 

Floor markings to highlight 2m distance between staff and their workstations where possible. Red markers highlighting blind spots on entry and exit. 

‘Clear desk’ policy expectations from all staff at their workstations. 

Staff to wear face coverings when 2m social distancing can not be followed.
	SLT, JS, PT
	Throughout the day 
	

	Students / Staff display symptoms
	Schools must take swift action when they become aware that someone who has attended has tested positive for coronavirus (COVID-19). Schools should contact the local health protection team.
Anyone who has coronavirus (COVID-19) symptoms, such as a raised temperature, a new continuous cough, or a loss or change to their sense of smell or taste, or who have someone in their household who does or have been advised by NHS Test & Trace to self-isolate, should not attend school  and should follow the COVID-19: guidance for households with possible coronavirus (COVID-19) infection which sets out that they must self-isolate for at least 10 days and should arrange to have a test to see if they have coronavirus (COVID-19).
Other members of their household (including any siblings) should self-isolate for 14 days from when the symptomatic person first had symptoms
Where the staff member tests positive for COVID-19, action should be taken as per Government guidance Working Safely During COVID-19, In Offices and Contact Centres  at sections   7.1.1   &    7.1.2 .
Where cleaning is required following a member of the workforce becoming unwell with symptoms of COVID-19, follow the guidance in, COVID-19: Cleaning in non-healthcare settings outside the home.
The staff should continue to monitor themselves and their colleagues in light of a potentially symptomatic person.
If schools have two or more confirmed cases within 14 days, or an overall rise in sickness absence where coronavirus (COVID-19) is suspected, they may have an outbreak, and must continue to work with their local health protection team who will be able to advise if additional action is required.
In consultation with the local Director of Public Health, where an outbreak in a school is confirmed, a mobile testing unit may be dispatched to test others who may have been in contact with the person who has tested positive. 

Testing will first focus on the person’s class, followed by their year group, then the whole school if necessary, in line with routine public health outbreak control practice.
	The local NE Health Protection Team should be informed of cases in schools.

Telephone   0300 303 8596 (option 1).
Out of hours advice   0191 269 7714

The Health Protection Team will carry out a rapid risk assessment to confirm who has been in close contact with the person during the period that they were infectious, and ensure they are asked to self-isolate
Staff can book a self referral test if they have coronavirus symptoms, this must be done within the first 5 days of having symptoms.
People getting a test because they have symptoms and anyone living with them must stay at home until they get their results.
If a child is awaiting collection, they should be moved, if possible, to a room where they can be isolated behind a closed door, depending on the age and needs of the child, with appropriate adult supervision if required. Ideally, a window should be opened for ventilation. 
KS3 building has a COVID-secure room (other side of the COPE room) and the KS4 building has a COVID-secure room (room opposite the cookery room)
If it is not possible to isolate them, move them to an area which is at least 2 metres away from other people. If they need to go to the toilet while waiting to be collected, they should use a separate bathroom if possible. 
The toilet area must be cleaned and disinfected using standard cleaning products before being used by anyone else.
PPE must be worn by staff caring for the child while they await collection if a distance of 2 metres cannot be maintained (such as for a very young child or a child with complex needs). 
Everyone must wash their hands thoroughly for 20 seconds with soap and running water or use hand sanitiser after any contact with someone who is unwell. 
The area around the person with symptoms must be cleaned with normal household bleach after they have left to reduce the risk of passing the infection on to other people. See the COVID-19: cleaning of non-healthcare settings guidance.
More information on PPE use can be found in the safe working in education, childcare and children’s social care settings, including the use of personal protective equipment (PPE) guidance.
If COVID cases escalate, staffing numbers and first aiders are reduced, SLT will communicate with PHE and the LA to move school to century learning system, home learning packs and welfare calls/home visits.    

	All staff 
	Throughout the day
	

	Cleaning arrangements
	The premises will be subject to an elevated cleansing regime focusing on contactable surfaces, door handles, handrails, tables and such like.
Hand hygiene stations must be provided throughout the school, with alcohol gel available in the circumstances where soap and water are unavailable. 

Supervision of hand sanitiser use given risks around ingestion. 

Small children and pupils with complex needs should continue to be helped to clean their hands properly. 

Skin friendly skin cleaning wipes can be used as an alternative
	Public Health England has published revised guidance for cleaning non-healthcare settings to advise on general cleaning required in addition to the existing advice on cleaning those settings when there is a suspected case.
Consider those susceptible to skin irritations such as eczema , psoriasis, ichthyosis and dermatitis, due to frequent hand cleansing, balanced against the risk of combustion  associated with excessive use of emollient creams, including products that do not contain paraffin.
Awareness raising information available from the Medicines and Healthcare products Regulatory Agency available here.
Additional cleaner and increased site managers time on site.

Fogging cleaning system to be used in key areas and high-risk touch surfaces. 

All staff are aware of self-cleaning after use of spaced recourses and areas i.e. computers, keyboards, communal areas (kitchen, dining hall).  

	PT
	Beginning and end of the day 
	

	Minimise contact between groups and individuals.
	Consistent reduced groups have been used in the summer term to reduce the risk of transmission.
It is recognised that younger children will not be able to maintain social distancing, and it is acceptable for them not to distance within their group.
Groups are kept apart, avoiding large gatherings such as assemblies or collective worship with more than one group.

Schools should also plan how shared staff spaces are set up and used to help staff to distance from each other. Use of staff rooms should be minimised, although staff must still have a break of a reasonable length during the day.
Supply teachers, peripatetic teachers and/or other temporary staff can move between schools.

They should ensure they minimise contact and maintain as much distance as possible from other staff. 

Specialists, therapists, clinicians and other support staff for pupils with SEND should provide interventions as usual.

	Due to having two buildings and staff teaching across all ‘bubbles’ key stages have been identified as one ‘bubble.’

For the autumn term, maintaining consistent groups remains important, but given the decrease in the prevalence of coronavirus (COVID-19) and the resumption of the full range of curriculum subjects, schools may need to change the emphasis on bubbles within their system of controls and increase the size of these groups.
Pupils to be kept in ‘bubbles’ which will be their classes for the entire year. They will be in the same room (where possible)to reduce travelling around school and integrating with other pupils in corridors and outside classrooms. 
Pupils should be kept apart from other groups where possible and older children should be encouraged to keep their distance within groups.

	All staff 
	Throughout the day 
	

	Contingency Plans for outbreaks
	For individuals or groups of self-isolating pupils, remote education plans should be in place. These should meet the same expectations as those for any pupils who cannot yet attend school at all due to coronavirus (COVID-19). 
In the event of a local outbreak, the PHE health protection team or local authority may advise a school or number of schools to close temporarily to help control transmission. Schools will also need a contingency plan for this eventuality. This may involve a return to remaining open only for vulnerable children and the children of critical workers, and providing remote education for all other pupils.

	All pupils who have access to a computer/IPAD and the internet will have access to century learning where they will find lesson material and resources to access.  
Pupils who do not have access to a computer/IPAD or the internet will be provided with subject specific work packs. These will be posted out or delivered to pupils addresses by staff.    
All safeguarding responsibilities will be met, welfare phone calls and home visits (if necessary) will be conducted and recorded on CPOMs. 

All pupils who have access to a computer/IPAD and the internet will have access to century learning where they will find lesson material and resources to access.  

Pupils who do not have access to a computer/IPAD or the internet will be provided with subject specific work packs. These will be posted out or delivered to pupils addresses by staff.    

All safeguarding responsibilities will be met, welfare phone calls and home visits (if necessary) will be conducted and recorded on CPOMs. 

Draft remote learning plan and policy ready to ratified by governors.


	SLT, specific staff members available
	prior to an outbreak occurring 
	

	Transport
	The approach to dedicated transport should align as far as possible with the approach being adopted for your school. 

It is important to consider:

· how pupils are grouped together on transport, where possible this should reflect the bubbles that are adopted within school

· use of hand sanitiser upon boarding and/or disembarking

· additional cleaning of vehicles

· organised queuing and boarding where possible

· distancing within vehicles wherever possible

· the use of face coverings for children (except those under the age of 11), where appropriate, for example, if they are likely to come into very close contact with people outside of their group or who they do not normally meet.

	Pupils who will be transported via taxis will only share taxis with pupils from their ‘bubbles’.    
When pupils are waiting of the taxis, pupils and staff must remember to keep social distant keeping 2m apart when possible. 

We will advise pupils to wear face coverings when in their taxis, however, it’s the taxi driver’s duty and role to monitor this.  
	LA, SLT
	Before pupils access taxi services 
	

	Premises management


	A useful guide for facilities managers on safely reoccupying buildings can be found in the Chartered Institute of Building Services Engineers’ guidance on emerging from lockdown.


	
	PT, CF
	Before accessing/ visiting site
	

	Control of Contractors
arrangements
	Schools should consider how to manage other visitors to the site, such as contractors, and ensure that the risks associated with :

· managing contractors
· visitors
· catering staff 
· deliveries
· cleaning staff 
Who may be on site working throughout the school and across different groups are addressed.
Schools should ensure that their documented Control of Contractors ‘Comprehensible Information’ and ‘Authorisation to Work’ permits are up to date arrangements and provide the necessary challenge to visiting contractors
	Increase site managers time to support with overseeing and maintaining the building.
The school should seek to obtain risk assessments and or written accounts of visiting contractor’s safe operating procedures implementing COVID-19 secure principles.
This will require close co-operation between schools and other employers. 
Schools should have discussions with key contractors about the school’s control measures and ways of working as part of planning for the autumn , accurately reflect the schools COVID-Secure term. 
Schools should ensure site guidance on physical distancing and hygiene is explained to visitors on or before arrival. 
Where visits can happen outside of school hours, they should. 
A record should be kept of all visitors.

	PT, CF
	Before accessing/ visiting site
	

	Water Hygiene
	As a result of closure or part closure, drinking water systems may have been subject to stagnation due to low turnover of mains water or water in storage. 

This may result in warming of water in internal plumbing systems, microbiological regrowth or increased uptake of plumbing metals. 

Unless steps are taken before the building is reoccupied there is a risk of adverse drinking water quality and potential risks to health. 
Advice on this can be found in the guidance on Legionella risks during the coronavirus outbreak.

	Schools should consult with their water hygiene contractor to establish the extent of mitigation necessary in individual circumstances, in accordance with the written scheme.
This may vary from simply running all taps, to a thoroughly cleaning and disinfection of the system.
All children have their own water bottle which is cleaned every day. To limit cross contamination of spared cups and jugs.

	PT
	Throughout the day
	

	Ventilation
	All windows MUST remain open at all times to enable ventilation and encourage air flow. (staff and pupils are advised to wear more clothing as the weather turns colder, heating system will be on at all times to maintain warmth in classroom and other areas of work.

	When possible, doors are to be wedged opened (using the door wedge to do this not a random object which may restrict access) to encourage air flow and ventilation.

Continue to work with LA with regards to the heating system.

	All staff 
	Throughout the day 
	

	Fire Management
	All relevant fire safety equipment and systems shall be checked and tested and recorded in the premises Fire Logbook before fully reopening.
Scheduled whole school fire drills with happen as normal (one a full term) for both buildings.

	This would include: -

· a full functional test of the fire detection and alarm system using multiple call points across the site and involving the call receiving centre if appropriate.

· a full discharge test of the emergency lighting system across the site 

· a visual inspection of all fire extinguishers to ensure that they are correctly located, full and not obviously damaged 

· checking that fire escape routes are clear of any obstructions 

· checking that final fire escape doors are unlocked and operational 

· checking the operation of internal fire doors to ensure that they close properly 

· checking that automatic fire dampers, smoke venting and smoke extraction systems are operational. 

	PT, JS
	Throughout the day 
	

	Statutory maintenance.

	Facilities Managers should review all relevant statutory cyclical maintenance to ensure their currency, for example

· lifting equipment (people and goods)

· pressure systems

· fixed electrical systems [ electrical installation condition surveys ] 

· portable appliance testing

      gas appliances, etc.

	
	PT

	Throughout the day 

	

	Safeguarding
	Schools should consider revising their child protection policy (led by their Designated Safeguarding Lead) to reflect the return of more pupils. 

Schools must have regard to the statutory safeguarding guidance, keeping children safe in education and should refer to 
the coronavirus (COVID-19): safeguarding in schools, colleges and other providers guidance

	Designated safeguarding leads (and deputies) should be provided with more time, especially in the first few weeks of term, to help them provide support to staff and children regarding any new safeguarding and welfare concerns and the handling of referrals to children’s social care and other agencies where these are appropriate, and agencies and services should prepare to work together to actively look for signs of harm.
Communication with school nurses is important for safeguarding and supporting wellbeing, as they have continued virtual support to pupils who have not been in school.


	Head teacher

Safeguarding team 
	Throughout the day 
	

	Behaviour expectations
	Schools should consider updating their behaviour policies with any new rules/policies, and consider how to communicate rules/policies clearly and consistently to staff, pupils and parents, setting clear, reasonable and proportionate expectations of pupil behaviour.

Further details are available at Behaviour and discipline in schools.
	Schools should set out clearly at the earliest opportunity the consequences for poor behaviour and deliberately breaking the rules and how they will enforce those rules including any sanctions. 

This is particularly the case when considering restrictions on movement within school and new hygiene rules. 
Schools will need to work with staff, pupils and parents to ensure that behaviour expectations are clearly understood, and consistently supported, taking account of individual needs and should also consider how to build new expectations into their rewards system.

	SLT
	Throughout the day 
	

	Individual pupil 

risk

assessments
	Consider pupils who have not previously required a risk assessed but who may now present with a risk :

· pupils who need specific care, which cannot be delivered whilst ensuring social distancing

· potentially violent pupils, especially those with a known risk of spitting and/or requiring physical restraint.

	Pupils risk assessment on continuously reviewed throughout the year. Interventions will be put in place if necessary and timetables will be reviewed if pupils become a high risk of refusing to follow COVID guidelines. 

	SLT, Tutor teams 
	On going assessment 
	

	Educational Visits.
	In the autumn term, educational residential visits remain prohibited.
Pupils will attend COPE as highlighted on the timetable. 
Face coverings will be mandatory when being transported in the minibus. 

Additional cleaning schedule for the COPE minibus. 
See COPE transport risk assessment for further details. 

	EVC to be reviewed under new lockdown guidance from 5/11/2020.

Day trips are permitted in line with protective measures, such as keeping children within their consistent group, and the COVID-secure measures in place at the destination. 

COPE should also make use of outdoor spaces in the local area to support delivery of the curriculum. 
COPE and any other staff should undertake full and thorough risk assessments in relation to all educational visits to ensure they can be done safely.  

	SLT, COPE team
	Prior to visits and activities 
	

	Physical activity in schools
	Pupils should be kept in consistent groups, sports equipment thoroughly cleaned between each use by different individual groups, and contact sports avoided.
Outdoor sports should be prioritised where possible, and large indoor spaces used where it is not, maximising distancing between pupils and paying scrupulous attention to cleaning and hygiene. 

	External facilities can also be used in line with government guidance.
Pupils will conduct their PE lessons in the large sports hall and will not be expected to get changed for PE. Pupils may wish to change into their trainers instead of school shoes. 

Each group will be receiving their own equipment box (i.e. tennis rackets, table tennis table, balls ect.) these will be kept separate from other groups and will be cleaned at the end of the day.  
Schools are able to work with external coaches, clubs and organisations for curricular and extra-curricular activities where they are satisfied that it is safe to do so. 

	JS, SLT
	Before and after lessons 
	

	Catering
	The government expect that kitchens will be fully open from the start of the autumn term and normal legal requirements will apply about provision of food to all pupils who want it, including for those eligible for benefits-related free school meals or universal infant free school meals.
School kitchens can continue to operate, but must comply with the guidance for food businesses on coronavirus (COVID-19).


	Staff will be rotated to work on breakfast duty who have their food hygiene qualification. During their time they socially distance keeping 2m distance when possible. Staff will be expected to wear face coverings. 
Pupils and staff will be expected to eat their food at their desk in their classroom in their ‘bubble’. 

Pupils who are on FMS will be posted or delivered by staff their FMS vouchers if school closes for a period of time or is pupils are quarantining. 

 
	LA
	Before school opens 
	


	
	Name
	Date
	Comments

	1st review by
	J. Simpson 
	02/11/20
	Review of risk assessment due to high rise in cases in school. 

	Quality assurance check by manager / line manager
	Emily Carr and Rachel Campbell 

	02/11/20 
	Looked through risk assessment and identified any extra measures due to recent COVID outbreak amongst Bishopton staff


Sharing the results of your risk assessment
You should share the results of your risk assessment with your workforce and you may wish

to consider publishing the results on your website.

Below you will find a notice you should display in your workplace to show you have followed this guidance.


This document is current at the date published, but expect the government’s guidance to be revised and updated regularly. Schools should check the relevant government websites for new and revised guidance at:
· Health and Safety Executive,  
· Gov.UK  

· National Health Service
· Public Health England 
· Department for Business, Energy & Industrial Strategy.

You can check for updates at healthandsafetyunit@stockton.gov.uk  or contact a member of the Health & Safety Team. 
Risk Assessment template prepared by:

 Stockton on Tees Borough Council’s

 Health and Safety Unit, 

Finance and Business Services, 

1st Floor, Municipal Buildings,

 Church Road, 

Stockton on Tees, 

TS18 1LD

Tel:- 01642 528197

3.8.20
� EMBED PBrush  ���
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