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Appeals Against Internal Assessment Procedure

This policy and procedures confirms Bishopton’s compliance with JCQ General Regulations for Approved Centres 2020-2021;

Candidate Information

section 5.7, “ that the centre has in place and be available for inspection purposes, a written internal appeals procedure relating to internal assessment decisions and to ensure that details of this procedure are communicated, made widely available and accessible to all candidates.”
Appeals

5.13, “ the centre will have available for inspection purposes and draw to the attention of candidates and their parents/carers, a written internal appeals procedure to manage disputes when a candidate disagrees with a centre decision not to support a clerical recheck, a review of moderation or appeal.”
Certain components of GCSE qualifications that contribute to the final grade of the qualification are internally assessed (marked) by the subject teacher. The marks awarded (internal assessment decisions) are then submitted by the deadline set by the awarding body for external moderation. 

For those qualifications that this is applicable to in Bishopton please deadline below for submission of marks in Summer 2021 exam series:
	Date
	Qualification
	Awarding Body

	14.03.21
	GCSE Art & Design

GCSE Photography
	AQA


Bishopton is committed to ensuring that whenever subject teachers mark candidates’ work, this is done fairly, consistently and in accordance with the awarding body’s specification and subject specific associated documents.

Bishopton ensures that all centre staff follow a robust non-examination assessment policy (for the management of GCSE non-examination assessments). This policy details all procedures relating to non-examination assessments, including the marking and quality assurance processes which relevant to teaching staff, are required to follow.
Candidates’ work will be marked by staff who have appropriate knowledge, understanding and skill, and who have been trained in this activity. Leaders of Teaching and Learning will ensure this for their staff involved. Bishopton is committed to ensuring that work produced by candidates is authenticated in line with the requirements of the awarding body. Where a number of subject teacher are involved in marking candidates’ work, internal moderation and standardisation will ensure consistency of marking.

On being informed of their centre assessed marks, if a candidate believes that the above procedures were not followed in relation to the marking of his/her work, or that the assessor has not properly applied the mark scheme to his/her marking, then he/she may make use of this appeals procedure to consider whether to request a review of the centre’s marking.

Subject teachers will ensure that candidates are informed of their centre assessed marks so that they may request a review of the centre’s marking before marks are submitted to the awarding body. Bishopton will inform candidates that they may request copies of materials (for example, a copy of their marked work, the relevant specification, the mark scheme and any other associated subject-specific documents) to assist them in considering whether to request a review of the centre’s marking and assessment.

Step 1
Marks will be issued to candidates of Art & Design and Photography for both unit 1 & 2 of the AQA specification. These will be issued to the candidate using Appendix 1 in person by the assessor of the components. Copies of materials will be available to candidates upon request.

Step 2

If a candidate wishes to appeal they must complete Internal Appeals Form (Appendix 2). This needs to be handed to the Exams officer by the following school day.
Step 3

The Head teacher will appoint either the Deputy or Assistant Head to conduct an investigation. They must not have had anything to do with internal assessment of Art & Design or Photography. They will conduct their investigation within 2 working days of the appeal. 

Step 4

The appellant will be informed in writing in person by either the Deputy or Assistant Head depending on who carried out the investigation of the outcome of appeal, including any relevant correspondence with the awarding body and any subsequent changes to internal assessment procedures or marks.

Step 5
The outcome of the appeal will be made known by the Exams Officer to the Headteacher and will be logged as a complaint. A written record will be kept and made available to the awarding body upon request. Should the appeal bring any irregularity in procedures to light, the awarding body will be informed. 
After the candidates’ work has been internally assessed, it is moderated by the awarding body to ensure consistency in marking between centres. The moderation process may lead to mark changes. This process is outside the control of Bishopton and is not covered by this procedure. 












APPENDIX 1
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CENTRE ASSESSED MARKS TO CANDIDATE


	Candidate Name:
	
	Candidate Number:
	

	Awarding Body:
	
	Subject:
	

	The following marks have been allocated to both component 1 and 2:

	Component 1: Portfolio

(Maximum mark 96)


	

	Component 2: Externally set assignment

(Maximum mark 96)
	

	Feedback on each component:

	Component 1:


	

	Component 2:
	

	Name of Assessor:
	
	Signature:
	

	Date issued to candidate:
	
	Signature of candidate:
	














APPENDIX 2
	BISHOPTON INTERNAL APPEALS FORM



	Name of appellant:
	
	Candidate name if different to appellant:
	

	Awarding body:
	AQA
	Subject:
	

	PLEASE STATE THE GROUNDS FOR YOUR APPEAL BELOW:

	

	I give consent for a review of marking of my internally assessed work. In giving consent I understand that the final mark awarded to me may be lower than, higher than or the same as the mark which was originally awarded.

	Appellant Signature:
	
	Date:
	

	OFFICE USE ONLY

	Date Received: 
	
	Signed:
	


