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This policy gives guidance to the staff on the school’s procedures which must be adhered to for all pupils going offsite. It will cover the reasons pupils may be required to leave the school site, the paperwork which must be completed and any other procedures which the school expect adhering to for the safeguarding of the pupils.   
It should be read in conjunction with:

· Safeguarding Policy
· Health and Safety Policy
· Teaching and Learning Policy
· SMSC Policy
· Behaviour & Relationships Policy
· Staff Code of Conduct Policy
· Managing Medical Needs Policy

For additional support and guidance please contact Derek McDonald, Health and Safety Manager for Stockton Local Authority. 

Introduction

We believe that children and young people who attend Bishopton deserve a rich and innovative learning experience whilst they are with us. The Management Committee, Head Teacher and school staff see great value in providing children and young people access to off-site learning activities, which can supplement and enrich the curriculum provided by the school and promote independence of our pupils enabling them to grow and develop in new learning environments. For the purposes of this policy, all off-site learning provision is described as follows:

Off-site learning provision is an activity or activities arranged by the school which take place outside of the school grounds and can consist of educational day trips, residential field trips, placement in an external training provider for a period of time, work experience and extended work experience placements and our Castle Outdoor Programme of Education (COPE). 

Safeguarding children and young people in our care is a number one priority therefore, in this policy, we seek to establish a clear and coherent structure for the planning, preparation, implementation, monitoring and evaluation of all off-site provision to ensure that any risks are minimised and managed effectively and that the children and young people are getting a quality assured learning experience. 
The main legislation underpinning this policy is:-

· The Health and Safety at Work Act 1974, 
· Management of Health and Safety at Work Regulations (1999) 
· The Adventure Activities Licensing Regulations (2004) 
· Activity Centres (Young Person’s Safety) Act (1995) 
· Children Act (2004) 
· Childcare Act (2006)
· Children and Families Act 2014  
· Road Traffic Act 1988
· Transport and Works Act 1992

Aims and Objectives

The aim of this policy is to ensure that all staff have clearly defined procedures, which will ensure the safeguarding of our pupils whilst not in the school building and promote professional competence of staff participating in the trips and visits. 

The aims and objectives of educating the pupils off site are:

· Provide extra-curricular activities that will extend the curriculum offer
· Develop pupils’ personal, spiritual, moral, social and cultural development
· Extend the personal horizons of our students through greater appreciation and understanding of the world and its peoples. 
· Develop the self-esteem, personal responsibility, co-operation and respect of our students. 
· Enhance practical problem solving and team working skills of our students. 
· Improvement their ability to cope with change. 
· Increase critical curiosity and resilience. 
· Increase levels of trust and opportunities to examine the concept of trust. 
· Improve achievement and attainment across a range of curricular subjects. 
· Increase risk management skills through opportunities for involvement in practical risk-benefit decisions in a range of contexts. I.e. encouraging pupils to become more risk aware as opposed to risk averse. 
· Greater sense of personal responsibility. 
· Team working including enhanced communication skills. 
· Improve environmental appreciation, knowledge, awareness and understanding of a variety of environments. 
· Improve awareness and knowledge of the importance and practices of sustainability. 
· Physical skill acquisition and the development of a fit and healthy lifestyle. 
· Opportunities for pupils to develop life skills as appropriate for their own personal development 

Purpose

The purpose of this policy is to:

· Summarise the procedures we use to plan, monitor and evaluate the Health & Safety and Quality Assurance of all off-site learning provision.
· Identify key roles and responsibilities between the school and the off-site learning provider.

Definition

This policy applies to all off-site visits (anywhere other than school grounds) and activities taking place both within and outside the timings of a normal school day.

Procedures

The Health and Safety Unit within Stockton on Tees Borough Council Local perform the role of Educational Visits Adviser, supporting educational establishments in their effective management of risks associated with a broad range of off-site and residential educational visits. The national guidance published by the Outdoor Educational Advisers Panel is referred to, to ensure advice, arrangements and challenge provided to visit organisers is adequate and proportionate to respond to local, national and world events likely to affect visit participants, to safeguard all, as far as it is reasonably practicable to do so.
Bishopton PRU follows the guidance of the Educational Visits Advisory Service.

Whilst the Bishopton PRU policy should offer the first point of reference, it is the responsibility of staff organising and running school trips to be familiar with the local and national guidance, using it as required. 

Pupil’s offsite for lunch

It has been deemed appropriate for the development of independence and social skills to allow year 11 pupils to go ‘offsite’ for lunch. This requires written parental consent, which must be obtained at the point of admission. A copy of this consent form must be uploaded to the individual pupil’s CPOMS and put in their file.  

Lunchtime offsite is seen by SLT as a privilege and not a right of year 11 pupils and therefore, should behaviour within school raise questions as to the safety of the pupil, SLT have the right to refuse to allow the pupil offsite. This will also be a sanction the next day, should a pupil not return to school for 13:35. 
In cases whereby a pupil has not returned to school for 13:35, the parent/guardian must be informed immediately by the TA of the group.

All pupils who leave the site for lunch must be signed out and in by a member of staff on the offsite register. Failure to do so breaches safeguarding regulations and will be handled according by the Head teacher. A member of staff will accompany the pupils as they go off-site every day.

Transporting Pupils

Due to the nature of the Bishopton PRU it may be necessary to have to transport pupils for a variety of reasons. This is classified as a non-planned journey and notice periods may not be possible. A member of SLT must authorise the transportation of the pupil and the reasons for the journey. Verbal permission of the parent/carer must be obtained and logged on CPOMS prior to the journey. Prior to leaving site, the offsite safeguarding form must be completed and signed by a member of SLT. On leaving, the child must be signed out on the offsite register and an additional staff member must accompany the lead on the journey. If the mini bus is being used for this journey, then the mini bus log must also be completed. 

Application to run an off-site visit 

Before any activity is booked or organised, an application form and risk assessment must first be submitted to the School Senior Leadership Team. The Head Teacher, in conjunction with the Deputy Head Teacher, will then make a decision as to whether the trip satisfies the aims and objectives, is adequately risk managed and whether the application is successful. On some occasions, the Head teacher may deem it necessary to discuss the application with the governors.

A likely range of factors that need to be considered include:

• Assessment of any risk and safety considerations 
• Potential disruption to student learning 
• Staffing and curriculum implications 
• Enrichment value 

The following period of notice is required to enable reasonable overall consideration of individual planned trips, before permission to proceed will be authorised. 

In the absence of providing reasonable notice, trips will not otherwise be considered.

	Activity Classification
	Notice period
	Authorised by


	Sports tournaments/ curriculum enrichment
	At least 24 hours
	Head teacher / 
Assistant Head teacher

	Day visits – local (within Stockton Authority)
	At least 2 days
	Head teacher / 
Assistant Head teacher

	Day visits – (outside Stockton Authority)
	At least 1 week
	Head teacher / 
Assistant Head teacher

	High risk activities 
	At least 1 week
	Head teacher / 
Assistant Head teacher

	Overnight
	At least 3 months
	Head teacher / 
Chair of Governors

	Visits abroad
	At least 6 months
	Head teacher / 
Chair of Governors



The visit organiser must ensure that the Designated Safeguarding Lead (DSL) or the Deputy Safeguarding lead, is aware of the trip and is ‘accessible’ for the duration of the trip. 
If the DSL, or Deputy DSL is not accompanying the trip, accessibility may be achieved via mobile telephone, Skype or other suitable media.   [DfE’s  Keeping Children safe in Education, P 61.]

Educational Day Trips

For each subject in the curriculum offered there may be a corresponding off-site learning activity or activities available to the pupils. Where Bishopton may plan an activity that would involve Caving, Trekking, Climbing or Water sports (on specified waters), we must ensure that the provider holds a suitable licence issued by the Adventure Activities Licencing Authority, as required by the Adventure Activities Licensing Regulations 2004.

Any member of staff wishing to take the pupils on an educational day trip will be known as the Group Leader, this will always be a teacher or other named adult identified by the Head teacher and employed by the school. 

Where it is reasonably practicable to do so, pre-visits should be carried out to assess the venue or host organisation’s suitability and to aid completion of trip risk assessments. 

The Group Leader must complete the appropriate Approval Forms prior to the visit and complete a suitable and sufficient risk assessment capturing the journey, mode of transport, group management and emergency arrangements. 

Consideration must be given to include any staff member’s health or medical issues that may affect the overall effectiveness of the safety management safeguards of the trip, i.e., known pre-existing conditions, or prescription or non-prescription medications that may affect the ability to drive or to function safely.

Trip risk assessments must also include contingencies for planned or unplanned stops, i.e., for lunch and/or toilet breaks (long journeys) or emergencies.

Bishopton understands that emergency stops may need to be implemented however; the Head Teacher or a member of SLT must be informed as soon as possible along with the reason.

Prior to attending the trip and after authorisation has been given, the Trip Safeguarding Form should be completed. This must be signed by SLT at least 2 days prior to the visit (unless in an emergency). 

An emergency will be clarified by the Head teacher, Deputy Head teacher.
Once the visit has taken place, it will be the responsibility of the Group Leader to gather feedback from the pupils, staff who accompanied the pupils and the provider and evaluate its effectiveness in relation to curriculum links, innovation and value for money. This will be fed back to both the Senior Leadership Team (SLT) and the Management Committee.

Residential Educational Visits 

Bishopton recognises the great value in residential trips as they enable pupils to take part in a range of activities which develop a number of inter-personal skills, it gives pupils the opportunity to build effective relationships with both peers and staff as well as help improve such things as physical fitness, healthy lifestyle choices and skills for improving their own behaviour. 

Residential activities are linked to the National Curriculum so we do not make a charge for the education or cost of travel, we may however; make a charge for board and lodging. This is at the Head teacher’s discretion.

The Group Leader will need to complete the Approval form, parent / guardian consent forms and inform the Educational Visits Adviser - Derek McDonald within the Local Authority of the residential visit. For all residential trips,  the Local Authority require school to complete the application form for Residential Educational Visits Endorsement Request & Guidance found in the appendix of this document and to forward it to the  Health and Safety Unit along with your risk assessment,  at least two weeks prior to departure.
The school reserves the right not to take a pupil away on a residential visit if we feel that his/her behaviour could compromise the safety and welfare of themselves, other pupils and staff. This would only happen in rare cases and the Management Committee would make a final decision.

Supervision & Ratios 

The Group Leader of a visit must be an experienced teacher and must have experience of the type of visit being undertaken and be appropriately qualified and or registered if necessary (e.g. fell walking, climbing, mountain biking) It is important to have a high enough ratio of adult supervisors to students for any visit, to ensure that in the event of an emergency, sufficient adult supervisors remain available to look after unaffected pupils.

The following are guidelines for appropriate staffing ratios – however, these may alter dependant on the nature of the activity taking place, the environment and the individual cohort and should be agreed with the Head Teacher and/or Management Committee. 

Bishopton PRU seeks to deploy a high supervision ratio for every trip with the exception of local visits where additional staff from school can be deployed to attend at short notice. Any other adult accompanying a groups of students from the Bishopton PRU must be DBS checked. 

	Activity 
	Ratio Staff : Pupils
	Gender balance

	Day trip – local venue

	2:10 min


	None

	Day trip – outdoor adventurous
	3:10 min (dependent on activity and additional instructors).
	Dependant on location

	Overnight -UK
	3:10 min


	Mixed gender trips require male and female staff

	Abroad
	3:10 min


	Mixed gender trips require male and female staff



NB: Certain activities have specific ratios; i.e. caving and mountain biking is a 1:8 ratio

There must be a minimum of one teacher in charge and every party member must know who is in charge.
In addition to the teacher in charge, there should be enough supervisors to cope effectively with an emergency. 

When visits are to remote areas or involve hazardous activities, the risks may be greater and supervision levels should be set accordingly. The same consideration should be given to visits abroad. 

All adult supervisors, including teachers and parent/volunteer helpers, must understand their roles and responsibilities at all times. It may be helpful to put this in writing. In particular, all supervisors should be aware of any students who may require closer supervision, such as those with special needs or those likely to cause trouble. 

Group Leaders and Teachers remain ‘in loco parentis’ at all times, including during host provider led activities.

Risk Assessments

All offsite visits must be accompanied by a suitable and sufficient risk assessment. Generic risk assessments have been included within the appendix; however, reliance on generic risk assessments should be avoided, supplemented where necessary with location / cohort specific risk assessments. 
These must be read and understood by the Group Leader and any additional adults. 

There should be no need to obtain copies of host provider’s risk assessments.

Transport

The school has three mini buses which are available for use to transport pupils for offsite visits. These must be booked in advance through an email to Julie Toth in advance of the offsite visit. Please do not assume that there are always buses available. There are clearly defined protocols for who can driver the mini buses (Appendix 1). Emergency procedures have also been identified for the driver of the mini buses and these must be carried with the offsite visit lead and mini bus driver (Appendix 2).

Public transport may also be used for offsite visits. The cost of this needs to be considered and planned for in the offsite visit application. A risk assessment for the transport choice needs to be completed and parents need to be informed of the transport choice; logged on CPOMS.

Should the visit be local and the visit leader chooses to walk to the destination, a full risk assessment should be completed and an outline of the route to be taken. Please ensure that footpaths are used and general road safety is applied by staff and pupils. 

Driving own vehicles at work

It is the responsibility of employees to ensure that their vehicle is always maintained in a roadworthy condition and that the road fund licence, MOT and insurance is current and active.

An additional adult must accompany employees transporting pupils to safeguard all parties.

Staff required to use their personal vehicles for use at work, must familiarise themselves Stockton Borough Council’s guidance for driving for work.

Medical conditions and fitness to drive

Employees must notify their Manager in the event that they are not, or may not be fit to drive because of a medical condition. Check with the Driver and Vehicle Licensing Agency (DVLA) if you’re not sure. All drivers should review their own day-to-day health in respect of their ability to drive safely, for example, if they are suffering from influenza or a migraine, or are taking medication that may impair their ability to drive safely.  All drivers have a legal duty to satisfy the eyesight requirements in the Highway Code.

Drugs and Driving     Prescription medicines from 2nd March 2015

From the 2nd March 2015 it will be illegal in England and Wales to drive with certain illegal drugs in the blood, even if you’re not unfit to drive.

The new offence has been introduced by the government to tackle the irresponsible few who continue to abuse drugs and drive and provides the police with new powers to tackle the issue. 

It will also be illegal to drive with certain levels of certain legal drugs if the driver is unfit to drive.

Drivers should talk to their doctor about whether they should drive if they have been prescribed any of the following drugs:

· clonazepam
· diazepam
· flunitrazepam
· lorazepam
· methadone
· morphine or opiate and opioid-based drugs
· oxazepam
· temazepam.

Drivers can drive after taking these drugs if:

· they are not causing the driver to be unfit to drive
· The driver has been prescribed them and advised how to take them by a healthcare professional.

Drivers could be prosecuted if they drive with certain levels of these drugs in their body and they haven’t been prescribed them. If drivers are taking their medicine as directed and their driving is not impaired, then they are not breaking the law and there is no need to worry.

It is the employee’s responsibility to inform their Manager if they are taking medicines 
[ prescription or over the counter] which affects their ability to drive safely.


Gastric illness prior to trips

Public Health England advise that travellers should not join a residential trip unless 48 hours free of any symptoms of gastric illness or sickness and diarrhoea. Parents should be advised that medical evidence of the illness will be required to claim a refund of trip costs through Stockton-On-Tees Borough Council’s school travel insurance arrangements.

First Aid

For residential trips, at least one qualified First Aider must accompany the trip.  For day visits, a local assessment of risk should determine whether a first aider is necessary to accompany the trip for the planned event/s. Best practice will be to try and ensure there is always a first aider on the trip.
Where students or staff that may require Epipens or other automatic adrenaline injectors, or may require any other form of planned and prepared emergency intervention, at least one supervisor must be competent in the recognition of early onset symptoms and the administration of any emergency intervention and the summoning of emergency service assistance.
 
Organising Payment & Finance 

The DfE guidance essentially divides educational visits into one of two distinct categories:

Necessary: 

· mainly within the school day 
· part of the National Curriculum 
· part of a public exam syllabus 
· statutory requirement relating to R.E. 

Optional Extra: 

· any activity not deemed necessary i.e. reward visit, laser-quest or cinema etc.

For necessary activities, Bishopton PRU may ask for a voluntary contribution from parents and carers. This is at the digression of the Head teacher and must be discussed on application of the visit. 

If a necessary activity includes a residential stay, the school may charge for the board and lodging element, although parents in receipt of certain benefits, including Income Support, may be exempt from the charges. 

For optional extra activities, schools may charge the full cost, which may not include an element of subsidy to cover non-payment. Again this is at the digression of the Head teacher. Parents should be informed of the proposed cost of a visit and their agreement sought as early as possible. 

Bishopton PRU cannot insist on payment and requests for money should be stated as contributions.

All money collection and payment procedures should be coordinated through the finance office. In general staff should not collect money from students unless previously arranged with the finance office. 

Any students taking part in a visit during school hours whose parents are unable to afford the cost of the trip should be allowed to participate. They may apply in writing to access a possible bursary.

During residential trips colleagues may wish to set up a banking facility available to students to avoid loss of spending money. However, staff cannot be held responsible for this money.

If students have disabilities which require more expensive transport facilities, they should be charged the same as the other students and the difference should be found in the school fund or from the Local Authority. 

Parental / Guardian Consent & Medical Information 

The OEAP national guidance states that schools are not required to obtain consent from parents for pupils to participate in off-site activities that take place during school hours and which are a normal part of a child’s education, such as local studies and visits to a museum or library
etc. (Education Act 2002 section 29). 

As a progress of good practice, all parents/carers sign a blanket consent for their child to be involved in offsite visits during the admissions meetings. These are then kept in the child’s individual files. 

While parents do not have the option to withdraw their child from the school curriculum, it remains good practice to inform parents that a visit or activity is to take place. Whenever a child is taken offsite by a member of Bishopton staff, verbal consent must be obtained and recorded on CPOMS. 

Consent is required for all visits organised by establishments other than schools.

Consent is needed by schools for visits taking place outside school hours and also for activity taking place both during and outside school hours where it is perceived to involve a higher level of risk, such as a visit involving a long journey or adventure activity.

Information collected is confidential and should be treated with discretion. Written information is required for all members of the party (including supervisors): 

• written consent for anyone under 18 
• emergency contacts: name, address and telephone numbers of next of kin 
• medical information (IHCP and Medication Audit Form)
• special Needs and dietary requirements
• other information e.g. religious and cultural issues
 

All consent forms must be scanned and uploaded to the individual pupils CPOMS record and records of any telephone conservations with parents should also be logged on CPOMS. 

Parents should be informed in writing of any offsite activity for every trip or visit unless it is a regular part of the school curriculum which parents have already been informed about through the school prospectus or a letter. In these cases, a courtesy call should be made to the parent to inform them that their child will be offsite, the venue and the purpose. This phone call should be logged on CPOMS.

Before residential visits where students are to travel abroad or engage in adventure activities, parents should be encouraged to attend a briefing meeting where written details of the proposed visit should also be provided. There should be alternative arrangements for parents who cannot attend or who have difficulty with communication in English. Parents need to be aware that the teachers and other adult supervisors on the visit will be exercising the same care that a prudent parent would. 

If parents withhold consent absolutely the student must not be taken on the visit but the curricular aims of the visit should be delivered to the student in some other way wherever possible. 

If the parents give a conditional consent the Headteacher/Deputy will need to consider whether the student may or may not be taken on the visit. 

A parental consent form should be completed for each student in the group. Besides conveying the parents/guardian’s consent it should also form the basis for obtaining updated medical or health details required. 

If a tour operator is used additional information may need to be obtained. 

As part of the parental /guardians informed consent form, parents/guardians should be asked to agree to the student receiving medical treatment, including blood transfusion in an emergency.

Please do not rely upon the school records as these can, on occasion, be out of date. 

During any time that remote supervision takes place the Group Leader must ensure that students are aware of the ground rules and are adequately equipped to be on their own in a group. Remote supervision is when, as part of a planned activity, a group works away from the supervisor but is subject to stated controls. The supervisor is present although not necessarily near or in sight, but their whereabouts are known and they are contactable.

Offsite External Training Provision

The school recognises that in order to offer an innovative and diverse curriculum, particularly in Key Stage 4, we must work collaboratively with a range of external training providers who have that expertise, insight and experience to deliver specific qualifications particularly in the vocational areas. These providers are recognised by our Management Committee as Valued Providers and are subject to rigorous and robust systems for checking their Safeguarding, Health & Safety and Quality Assurance and the framework used for this is the Bishopton QA Framework has two stages detailed as follows:
 
Stage 1

A Health and Safety visit will be carried out by a Health and Safety Adviser employed by Stockton-
On-Tees Borough Council.

Verification checks will be carried out to confirm the provider employs Safer Recruitment and Working Practices and all staff have DBS checks in place, details are held with Claire Fletcher in our Single Central Record (SCR).

[bookmark: _Hlk504142763]The purpose of the Health and Safety visit is to review providers’ Health and Safety systems and procedures to gain assurance that:

· Learning takes place in safe, healthy and supportive environments, 
· An effective health and safety management system is in place and operating; 
· Safeguarding children and young people strategy is employed
· Safer recruitment practices are in place  including staff DBS checks

Once visit has taken place a report is produced with an action plan and timescale for completion. Once actions have been carried out in the agreed timescale the provider progresses onto Stage 2.

Stage 2

Once the Safeguarding criterion has been met then the quality of the learning experience becomes paramount. It is essential that a quality framework exists in which all key stakeholders in a young person’s life including parents/carers can have confidence that the young people are accessing provision that is of an outstanding quality and that it fosters the need for ingoing improvement and the best possible outcomes for children and young people.
Bishopton’s Quality Assurance Framework supports the aspiration that all young people have a diversity of needs, wants and aspirations and participation and achievement can be raised by having the right provision at the right level. The framework takes into consideration the current Ofsted framework and seeks to uncover and share examples of best practise as well as highlight the need for improvement. 
This is intended to be a collaborative process and one which is not designed to be onerous on the provider but rather a tool for self-assessment and support, if a provider were found to be requiring improvement the Bishopton will work with the provider to improve over a period of time and with targets and outcomes mutually agreed.
If, however the provision doesn’t satisfy the leadership team within the school in terms of its commitment to improve on quality, then steps will be taken to withdraw young people from the provision as part of its contracting arrangements.
It is important to note at this point that this framework is only applicable to providers who are not already subject to Ofsted inspections because they are un-regulated*.
*Providers who are offering provision to school age children need to be registered with Ofsted if they are working with one pupil with a statement of special needs or who is looked after by the local authority full time or 5 or more pupils full time.  If you are unsure, please visit the Ofsted website for further information
https://www.gov.uk/government/organisations/ofsted
There are a number of different components to stage 2 of the QA framework which have been designed to take a holistic view of the provision on offer. 
Once the providers have satisfied the requirements set out in Stage 2 then they will be formally recognised as a Valued Provider and will hold this status for 3 years (unless they change premises and curriculum offer then we would carry out another check). Once the three years has expired, providers will be required to undertake a “catch up” audit.

As part of the procurement process the school will share the following information:

· The Pupil Information Passport completed for every pupil will be shared with the provider; this provides detailed information on previous behaviour, attainment and attendance and other relevant background information.
· Pupil Risk Assessments will be shared and a Positive Handling Plan (if applicable).

Evaluation of the provision will be on-going and regularly fed back to the Management Committee. Pupils, parent’s/carers feedback will be regularly sought and information on progress, behaviour and attitude will be shared in the 6 weekly reviews of all pupils in external training provision.

Offsite Work Experience and Extended Work Experience

Work experience and Extended Work Experience placements can form part of a diverse and challenging educational package as it can contribute to helping young people develop transferable skills that they will need to progress into employment, further education and/or training. Well organised work experience placements can give young people a greater understanding of the world of work and what employers want, it is also hugely beneficial to local employers as young people can provide fresh ideas and perspectives that can help deliver and develop their business objectives.

Again, young people’s safety is of paramount importance and therefore planning, monitoring and evaluation will take place with any work experience placement. A Work Experience Placement Coordinator (Sophie Johnson) will undertake the following protocol:

· Liaise with local authorities Health and Safety department and request that identified
       placements are vetted and Risk Assessed.
· Support in the application for enhanced DBS checks of all supervisors within the 
       placements and obtain a copy of the check on completion.
· Share information on young people including medical needs, Risk Assessments and
       Positive Handling Form.
· Make parents/carers aware of the placement and ensure they are happy for the
       placement to go ahead.
· Monitor the young person’s performance in the placement using 6 weekly reviews.

Castle Outdoor Programme of Education (COPE)
At Bishopton, an outdoor curriculum has been developed to compliment the core educational curriculum offered on-site. We believe that exposure to a range of outdoor activities will help to support the development of the whole child; emotionally, physically and in turn academically. There are many important benefits of providing students with an outdoor curriculum. These include improving:
· Creativity
· Health
· Social Skills (managing conflicts, co-operation and teamwork)
· Well-being (good mental health)
· Independence and Leadership skills
The outdoor curriculum that has been carefully developed, is highly inclusive and fully supports the ethos of the school. Students that access this curriculum can achieve nationally recognised qualifications which can support them in later life.
Some of the exciting adrenaline packed activities that students will get a chance to experience include: power-boating, archery, kayaking, climbing, abseiling, archery and mountain biking. These fantastic new opportunities will encourage the development of key life skills such as tolerance, resilience, self-belief and aspiration.
We are proud to support the local communities as part of our outdoor curriculum by being actively involved in activities such as beach cleans, improving the local area and positively engaging with our community.
By providing students with the academic opportunities alongside this outdoor curriculum we hope to achieve the following outcomes for our students:
· A healthy and happy body and mind
· A sociable, confident person
· A self-directed and creative learner
· An effective contributor
· An active global citizen
COPE is now going to deliver employability qualifications to all Year 11 students that would not normally be available to them until they are aged 18.  This nationally recognised qualification includes themes that develop pupils’ careers management skills as well as more practical tools to support them in transition into post 16 destinations.
Roles and Responsibilities 

· Teachers/Support Staff (Group Leader) – to identify suitable off-site provision, including times, dates, costs, travel etc. and seek approval in plenty of time prior to the proposed visit. 
· Educational Visits Adviser (LA) – Responsible for looking at all associated risk assessments and clear location as suitable for off-site visit. Also carry out H&S audits on Alternative Providers and Work Experience Placements.
· SLT – Must approve all off-site visits prior to the visit taking place.
· Parents/carers – To ensure they supply up to date medical information and consent forms.
· AP and Careers Manager (Marie Clay) – To carry out Quality Assurance in collaboration with other key stakeholders to ensure all AP and WEX are safe and quality assured.
· Outdoor Education and Employability Instructors (Paul Waters and David Roberts)  – Responsible for management and delivery of COPE.
· Claire Fletcher – To ensure SCR is up to date. 

UNICEF - UNCRC
The UN Convention of the Rights of the Child sets out human rights of every person under 18 and applies to every child without discrimination, whatever their ethnicity, gender, religion, language, abilities or any other status, whatever they think or say, whatever their family background (Article 2).
Articles directly relating to this policy are:
Article 2 (Non-discrimination)
Article 28 (Right to education)
Article 29 (Goals of education)
Article 31 (Leisure, play and culture)



Appendix 1: Mini Bus drivers

https://fiec.org.uk/docs/minibus_guidlines.pdf 
Small buses (adapted to carry 9 to 16 passengers)
Different conditions apply, depending on when the driver obtained a full licence to drive vehicles in category B (cars). 
i) Drivers granted a full licence to drive vehicles in category B (car, not automatic) before 1st January 1997.
These drivers were automatically granted additional entitlement D1, to drive a small bus not used for hire or reward. For as long as they hold D1 entitlement, these drivers may drive a small bus of any weight used under the permit. There is no restriction on them receiving payment. 
On reaching the age of 70 the driver will need to renew their car licence. They can also apply to renew the D1 entitlement but will need to take a compulsory medical examination as they must meet required health standards. They can continue to drive a small bus under a permit on the same conditions as before, if they pass the medical examination. The renewed car licence and D1 entitlement are normally valid for 3 years. 
ii) Drivers who passed their car test on or after 1st January 1997. 
Drivers who pass their car test on or after this date are no longer granted D1 entitlement. Category B entitles them to drive a small bus but only if all of the following conditions are met:
· they are over 21
· they have held a full category B car licence for at least 2 years 
· they receive no payment or other consideration for driving other than out-of-pocket expenses 
· the vehicle has a maximum gross weight not exceeding 3.5 tonnes (4.25 tonnes including specialised equipment for the carriage of disabled passengers) 
· for drivers aged 70 or over, that they don’t have any medical conditions which would disqualify them from eligibility for a D1 licence 
· no trailer is being towed 
· where the driver’s licence only authorises the driving of vehicles with automatic transmission, that only a vehicle with automatic transmission is used 
Drivers aged 70 or over who don’t meet the higher medical standards are not authorised to drive small buses. They can drive small vehicles being used under a permit, provided they have renewed their car licence. 


Appendix 2: Mini Bus Emergency procedure

EMERGENCY PROCEDURE

· Call all pupils and staff to safe place
· Headcount pupils and staff
· Appoint staff to supervise pupils
· Appoint staff to deal with emergency
· Contact School


EMERGENCY No FOR MINI-BUS

School				01642 566369

North Tees Hospital 		01642 617617

Cleveland Police		01642 607114


BREAK DOWNS

Use Hazard lights	

Contact School immediately	01642 566369

Cowpen Lane Depot		01642 391959



PUNCTURES

Do NOT attempt to change the wheel

Contact School		01642 566369

Cowpen Lane Depot		01642 391959
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Trips and Visits Application Form

	Venue:
	



	Activity:
	

	Purpose:
	



	Learning Objective:
	

	Date:
	



	Time:
	

	Visit Leader:
	



	Additional Adults:
	

	Number of pupils:
	



	Adult : Pupil ratio
	

	Year group of pupils:

	



	Additional Pupil information:
	

	Cover requirements:
	



	Travel arrangements:
	

	
Cost:


	
	Additional Stops request:
	

	



	SLT signature
	


	Date
	

	Headteacher signature
	


	Date
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Trips and Visits Safeguarding Form

IMPORTANT – ALL OFFSITE VISITS MUST BE FULLY AUTHORISED BY EMILY CARR/ SARAH BIRCH / RACHEL CAMPBELL

TRIPS WITHIN STOCKTON = 2 DAYS CLEAR NOTICE BEFORE THE TRIP DATE
TRIPS OUTSIDE OF STOCKTON = 1 WEEK CLEAR NOTICE BEFORE THE TRIP DATE
	Application accepted date:
	
	Application accepted by:
	

	Pupil Group:

	   KS2
	KS3 Redhill
	KS3 Redhill
	KS3 The Bishopton Centre
	KS4 The Bishopton Centre

	Venue (full address and tel):
	
	Activity:
	

	Date:
	


	Learning Objective:
	

	Time:
	


	Visit Leader:
	

	Names of pupils attending:
	





	Names of Additional Adults (First aider):
	

	Transport (Risk assessment):
	Walking 

	Public Transport

	Staff Car*
	School Mini bus

	

	
	Please tick
	
	Please tick

	Car/Business Insurance in place*
	

	Consent forms in place/ parents informed and logged
	

	Transport booked and confirmed
	
	All Risk Assessments attached
	

	Lunches booked 
	

	DBS checks on non-school staff
	

	Cover arranged
	

	Mobile contact (number)
	

	Centre number recorded 
	

	Digital imagery policy adhered to
	

	Appropriate attire 
	

	
	



· All risk assessments must be completed and attached to this form before authorisation will be given
· The group leader is signing to say they have adhered to the Offsite Visits Policy 

Signed (group leader) _______________________________________  Date ____________________________

Signed (SLT) __________________ Position _____________________  Date ___________________________







Residential Educational Visits

Endorsement Request 
& Guidance           
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APPLICATION FOR THE APPROVAL OF
EDUCATIONAL VISITS BY HEAD TEACHER 
OR   
GOVERNING BODY 
	

	
	
School / Academy
	
	

	
	
Head Teacher
	
	

	
	Group Leader
	

	

	
	Telephone
	
	

	
	e-mail
	
	

	
	Visit to
	
	

	
	Departure Date
	
	  Return Date
	
	

	
	
  The Head Teacher; - 
· should seek approval from the School Governors and Stockton on Tees Borough Council’s Educational Visits Adviser   

  The Group Leader; -
· must complete this form as soon as possible once the preparations are complete and forward one copy to the  educational visits adviser to seek endorsement on behalf of the Council.
· should have already received approval of the proposed visit in principle and should have regularly updated the Head Teacher on the progress of the preparations
· must obtain parental consents.
· must ensure that the school’s supervisory staff includes at least one  currently qualified first aider to accompany the visit.
· Where appropriate, Leaders must be provided with copies of a pupil’s Individual Health Care Plan (IHCP)  detailing any necessary contingencies required to support pupils with medical conditions.
   When approval is given, one copy should be retained by the Head Teacher and another by the Group
   Leader. The Head Teacher should be informed of any subsequent changes in planning, organisation, 
   staffing. 

  
  Educational Visits Adviser   
  Derek MacDonald 
  derek.macdonald@stockton.gov.uk 
  T. 01642 528195
                                             
Please complete the Approval Request Form and email the completed document and a copy of the School’s risk assessment for the trip to the Educational Visits Adviser,
14 days in advance of the trip commencing.
	

	









	
	1. Purpose of visit and specific educational objectives:

	



	
	2. Places to be visited:



















	




	
	3. Transport arrangements:
	

	
	Name of travel Company
	
	

	
	Address
	
	

	
	Tel No
	
	

	
	Member of the                School Travel Forum
	    ( )  Yes
	
	          No  
	
	


	



	
	4. Organising Company / Host (if any):     
Include licence reference number if the body is registered with the Adventure Activities Licensing Authority.
	

	
	Name:
	
	
	Address:
	
	

	
	
	

	
	Tel:
	
	
	AALA  Licence No. if registered:
	
	

	
	




	

	
	
	                                                                        ( ) 
	Yes
	
	No
	
	

	
	Has the venue, or host  (domestic  UK ) been awarded a LotC Quality Badge for the activities proposed to be undertaken, or  the Tour Operator  for foreign  trips?




	
	
	
	
	

	
	                                                                                                                                                                                             If you have answered YES above, there is no need to obtain copies of the organisations risk  assessments.





	

	
	Has the centre in place:
	1. Qualified Staff                                           ( )         
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	2. Appropriate staffing
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	 
	3. Host risk assessments obtained, sample provided
	
	
	
	
	

	
	




	



	
	
	
	
	

	
	
	4. Public liability Insurance Number

	

	

	
	


	




	
	5. Accommodation to be used: 
	

	
	Name:
	
	
	Address:
	





	

	
	


Telephone Number:
	
	

	
	Name of Head of Centre (If applicable)
	






	




	
	6. Insurance arrangements for all members of the proposed party, including voluntary helpers. 




	

	
	Insurance Company if not arranged via SBC:
	
	

	
	Policy No:
	
	

	
	SBC Insurance
	From June 2013, schools are covered under Policy Number SJ-08U003-0016 for day trips and residential visits both home and abroad without the need for an insurance application EXCEPT where activities are taking place as listed below. A separate application for approval will be required*. See link to application below.


	

	
	Type of insurance cover                                       ()                              Cover Area                       ()        

	

	
	Insured Activities
	
	                        Great Britain

       Europe
             Europe
	
	
	

	
	Excluded Activities*
	
	                        Europe
	
	
	

	
	Insured Standard/ Advanced Winter Sports

	
	  Parties travelling outside the European Economic 
  Area will require alternative health insurance
  arrangements.
	

	
	Excluded Winter sports*
	
	
	

	
	European Health Insurance Card (EHIC).
Required for all party members visiting the European Economic Area
      www.applyehic.org

	
	
	

	
	
Activities which require a SBC Insurance Application
· Ariel pursuits
· Caving (using caving equipment)
· Diving (using external breathing equipment)
· Hiking trekking or mountaineering over 3,000 feet
· Motor Cycling
· Mountaineering or Rock Climbing using ropes or guides
· Racing of any kind
· Jet skiing and white water rafting

Winter sports NOT defined below
Standard (any age)
· skiing, snowboarding, curling, skating, the use of ski bobs and toboggans ll to a standard appropriate to experience and training as judged by a qualified instructor
· transits by lifts and recognised paths to and from skiing, boarding or ski-bob pistes 
             all under the supervision of qualified instructors or teachers
· unaccompanied use of nursery ski slopes or skating with the consent of a qualified instructor.
Advanced (over 18s only)
· skiing and snowboarding including off piste
· skating and the use of ski bobs and toboggans
· transit by lifts
only where qualified by training and experience to engage in such activities and accompanied by a guide or instructor when skiing or snowboarding off piste.

For further information in respect of insurance,
please telephone 

Angie Hall  01642 526788 

 Insurance Office, Municipal Buildings, Church Road, Stockton.



[bookmark: _MON_1441796283]
                                                                                              

	




	
	
7. Details of the programme of activities:














	



	
	8. Details of any hazardous activity and the associated planning,
organisation and staffing:

































	



	
	9. Staff accompanying the party: At least one qualified first aider must be present amongst the school’s supervisory staff accompanying the visit.  Visits without a first aider present will not be endorsed by the Council.
	


	
	Name
	Male /
Female
	Role & Responsibilities ;-
Ie  Leader / Asst Leader / Sup’v.
	Relevant Qualifications, 
ie First Aid
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	10. Adults accompanying the party
	


	
	Name
	Male
Female

	Specific 
Responsibilities
	Disclosure & Barring Service
Clearance     ( )
	Relevant Qualifications
 ie First Aid
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	




	
	11. Name, address and telephone number of the contact person in the home area who holds all
       information about the visit or journey in case of an emergency:
	


	
	Name
	Address
	Tel / mobile No
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
Designated Safeguarding Lead Informed of Visit   [√ ]           Yes                      No
	

	
	

	



12.                                 Supporting pupils at school with medical conditions.

From the 1st sept 2014, schools must ensure that the visit organiser / leader has a copy of pupil’s Individual Health Care Plan (IHCP) where those pupils are participating in an educational visit..






	
	Medical, health or special needs: ie, Allergies, health conditions, issuing of prescribed medication, behavioural, emotional. 
This section refers to minor health concerns which generally DO NOT  require an Individual Health Care Plan, but may require some additional control measures to be initiated.

	


	
	Pupil’s Initials
	Health Concerns
	Additional Control Measures
State if  IHCP  provided 
as appropriate
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




	   13. Risk assessments :

Only document your assessment of risk where there  are significant risks inherent in the visit, or    aspects of the visit.    Where necessary, are suitable (provider or hosts)  risk assessments in place for:


	
( )
	Yes
	         
	No
	
	N / A

	Organised activities                                                                                    
	
	
	
	
	

	Coach Travel (UK)                                                  
	
	
	
	
	

	Air Travel
	
	
	
	
	

	Ferry Crossing
	
	
	
	
	

	Coach Travel (Mainland Europe)
	
	
	
	
	

	Accommodation (Hotel / activity centre)                        
	
	
	
	
	

	Field Visits
	
	
	
	
	

	Medical, disability, behavioural, emotional concerns
	
	
	
	
	

	Risk Assessment Blank Proforma
	
	
	
	
	




	
	14. Group Details

	No of adults 

	
	No of boys
	
	Year Group
	

	Group No
	
	No of girls
	
	Adult/Group ratio
	

	Total
	
	Total
	
	Leader ratio
	



	



	  
15. Parental Informed Consent Forms

	   Information provided to parents / guardians must contain sufficient information regarding any known hazards and their associated risks including the control measures – to enable and to ensure that consent is adequately informed.

 All parent consent forms have been received from parents.

	( )    Yes
	
	    No

	






	    16. Comments:













	
17. Links to further guidance /documentation                    
 Additional Guidance for School visits is available from  :-  
Health and Safety - Advice on legal duties and powers       
DfE advice on legal duties and powers for Local Authorities, Head Teachers and Staff and Governing Bodies.
Advice on Driving School Minibuses   This is non-statutory advice jointly produced by the Department for Education (DfE), the Department for Transport (DfT) and the Association of Chief Police Officers (ACPO) on driving licence entitlement when driving a school minibus.
Health and Safety Executive     Tackling the health and safety myths around school trips.
Council for Learning Outside the Classroom Quality Badge   LOtC Quality badge scheme
www.schooltravelforum.com      Promoting best practice in educational travel                                             
British Activity Providers Association  BAPA
AALA  Adventure Activities Licensing Authority  
Avoiding infection on farm visits    Public Health England Advice leaflet.
 Public Health England                  Hand gels are no substitute for hand washing on farm visits.
PHE  advice on Ticks                   General information on ticks and how to remove them.

PHE  Ticks & Lyme disease.         Ticks as a source of Lyme disease.
Outdoor Education Adviser Panel  National guidance for outdoor education and adventure Activities.
School Travel Forum                     Demystifying risk assessments

		Prepared by
Stockton on Tees Borough Council’s
Health and Safety Unit,
1st Fl Municipal Buildings
Church Road
Stockton on Tees
TS18 1LD

If there are any faults with the links, or if you require any additional information, please contact
Harriet Del Aquila on
Tel 01642   528197

Rev Jan 2018
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CONFIRMATION  FROM  HEAD TEACHER  FOR  VISIT  TO  GO AHEAD

	To be completed by Head Teacher and issued to the Group Leader

	
	
School :
	

	
Visit to :
	

	


	
	
Group Leader :
	

	


	
	
Date of departure :
	

	
Date of return:
	

	


	
	I have studied this application and am satisfied with all aspects including planning, organisation and staffing of the visit.                        Approval is given.
Please ensure that I have all relevant information including a final list of group members, details on parental consent and a detailed itinerary at least fourteen days before the party is due to leave. Your report and evaluation of the visit including details of any incidents should be with me as soon as possible but no later than 14 days after the party returns.

	
	
Signed :
	
	
Date:
	


	
	
Head Teacher’s name :
	

	

	


	


A copy of the completed application form and details of any subsequent changes should be retained by the Head Teacher. Please forward the completed Application for Approval, including where appropriate, a copy of the School’s risk assessment for the visit, to the Educational Visits Advisor 14 days in advance of the trip commencing.
	


	To be completed by the Educational Visits Advisor, countersigned to endorse the visit and returned to the Group Leader.
The vsit is endorsed by: - 
	

	
	Signed :
	
	                 Educational Visits Advisor
	

	
	Date     :
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Evaluation of Visit
	Year Group: Classes on visit

	

	Group Leader:

	

	Number in group:

	Boys:                                   Girls:                                         Staff:

	Date(s) of visit:

	

	Purpose(s) of visit:

	

	Venue

	

	Commercial organisation:

	




Please comment on the following features

	
	Rating out of 10
	Comment

	
1. Travel arrangements

	
	

	
2. Content of Education / activity programme provided:

	
	

	
3. Instruction:

	
	


	
4. Equipment:

	
	


	
5. Suitability of environment:

	
	


	
6. Value for money:

	
	




	
7. Other comments and evaluation including ‘close calls’ not involving injury or damage
	
	







	
Signed:                                                                                   

Group leader’s full name (print):                                                                                   Date:



    
Thank you for completing this questionnaire.
Please return to Derek MacDonald , Health & Safety Manager
The information gathered from this questionnaire will only be used to assist the Health & Safety Unit in
providing schools with positive and negative feedback in relation to planned residential activities.
                                    The Health and Safety Unit can be contacted on (01642) 528197.
Health and Safety Unit,
1st Fl Municipal Buildings,
Church Road,
Stockton on Tees.   TS18 1LD.

	Risk Assessment  School  / Academy  :



	Task/Activity:
	



	Author:
	
	Date:
	



	Quality Assurance Check by Manager / Line Manager (Print Name)
	
	Date: 
	



	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to control the risk?
	Action by who?
	Action by when?
	Done

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Keep the assessment under review:
You should review your risk assessment if you think it might no longer be valid (e.g. following an accident in the workplace or if there are any significant changes to hazards, such as new work equipment or work activities)

	Review by Author (Print Name)
	
	Date:

	Review, Quality Assurance Check by Manager / Line Manager 
(Print Name)
	

	Date:
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Mini Bus Log 

IMPORTANT – ALL OFFSITE VISITS MUST BE FULLY AUTHORISED BY EMILY CARR/ SARAH BIRCH / RACHEL CAMPBELL

TRIPS WITHIN STOCKTON = 2 DAYS CLEAR NOTICE BEFORE THE TRIP DATE
TRIPS OUTSIDE OF STOCKTON = 1 WEEK CLEAR NOTICE BEFORE THE TRIP DATE
	Vehicle (please circle)
	BZK
	BZL
	YTK

	Date
	
	Mileage at Start
	

	Driver
	
	Mileage at End
	

	Destination
	

	Number of Adults
	
	Number of Children
	



Please check the following:                                                         (√ )
	1. Trip has been authorised and risk assessments completed 
	
	
	Pupil Passengers

	2. Bodywork not recently marked or damaged 
	
	
	

	3. Doors and windows – open, close, lock
	
	
	

	4. Tyres – condition, pressure, uneven wear
	
	
	

	5. Levels – oil, water, brake fluid, washer fluid, fuel
	
	
	

	6. Lights - working and clean (headlights, main beam, sidelights, indicators, break, reverse, hazard)
	
	
	

	7. Windscreen wipers and washers - working 
	
	
	

	8. Mirrors – clean, intact and correctly positioned 
	
	
	

	9. Responses – brakes, steering
	
	
	

	10. Seatbelts – good condition, working order
	
	
	

	11. Health and safety – fire extinguisher and First Aid kit accessible, working and complete
	
	
	

	12. Interior – tidy and clean
	
	
	




PETROL TANK FILLED ENROUTE	YES / NO	AMOUNT		

FAULTS/ DAMAGE 	

Signed (Driver) ____________________________________________________
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SBC SJ Policy Summary 2017.doc
		SBC SCHOOL JOURNEY INSURANCE 2017/18





The covers listed below are provided by Zurich Municipal. Your policy number is SJ 08U003-0016.

Cover is automatically in place for day trips and residential visits both home and abroad UNLESS the trip involves the excluded activities listed below. Insurance for these excluded activities can be considered however an application is required for approval prior to the trip.

· Ariel pursuits


· Caving (using caving equipment)


· Diving (using external breathing equipment)


· Hiking, trekking or mountaineering over 3,000 feet


· Motorcycling


· Mountaineering or rock climbing using ropes or guides


· Racing of any kind


· Jet skiing and white water rafting


· Winter sports NOT defined below

Winter Sports


Two levels of cover apply according to age, experience, supervision and range of activities.


Standard (any age)


a) skiing, snowboarding, curling, skating, the use of ski bobs and toboggans ll to a standard appropriate to experience and training as judged by a qualified instructor


b) transits by lifts and recognised paths to and from skiing, boarding or ski-bob pistes 

All under the supervision of qualified instructors or teachers


c) unaccompanied use of nursery ski slopes or skating with the consent of a qualified instructor.


Advanced (over 18s only)

a) skiing and snowboarding including off piste


b) skating and the use of ski bobs and toboggans


c) transit by lifts


only where qualified by training and experience to engage in such activities and accompanied by a guide or instructor when skiing or snowboarding off piste.


Other Considerations/Conditions

Trips that have been booked including insurance are not eligible for cover under this policy.


Insurance applies to each individual pupil or teacher or member of a school journey who is involved in full time education, or adult helper or child accompanying them. Maximum age is 70.

Gastric Illness prior to trip


Public Health England advise that travellers should not join a residential trip unless 48 hours free of any symptoms of gastric illness or sickness and diarrhoea. Parents should be advised that medical evidence of the illness will be required to claim a refund of trip costs through this policy.

General Exclusions


· Drug or alcohol abuse  

· Suicide or self injury


· Travelling against medical advice


· Travelling for medical treatment or advice


· Travel to dangerous or unsettled Areas (against Foreign Office advice)


General Conditions


· Activities are supervised by persons who have reached a reasonable standard of proficiency in the activity

· Life jackets or buoyancy aides to be worn by all participants for yachting and canoeing and for all other sailing except for rowing boats, life saving equipment is carried in the vessel

· Under 18s participating in skiing, snowboarding or the use of ski bobs or toboggans to wear appropriate helmets


Medical and Other Assistance

Emergency Contact – 24 hour helpline


+44(0)1489 868 888 and www.zurich.co.uk/travelassistance

When calling for medical assistance please have the following information available.


· Nature of emergency or assistance required


· Name of school and LEA with policy number


· Name of insured person for whom help is required


· Telephone number and address (abroad) where the insured can be contacted, or those of the responsible adult acting on their behalf.


Summary of Cover Provided under 

Policy Number SJ 08U003-0016.

		Event

		Limit per Insured

		Extensions/Notes

		Exclusions



		Personal Accident 

Death, loss of sight/limbs, hearing/speech and permanent total disablement from any occupation


Permanent Partial Disablement


Temporary Total Disablement not exceeding 104 weeks

		£25,000 reducing to £10,000 aged under 16


Up to £25,000


£100 per week

		 Dental Injury


 Funeral Expenses following accidental death


 Benefit for permanent facial disfigurement

		Sickness disease or degenerative conditions



		Overseas Medical Expenses

Medical travel and emergency repatriation expenses

		£10m

		 Premature childbirth


 Supplementary Hospital expenses on return to UK. 

		Medication known to be required


Unapproved hospital treatment or repatriation



		Search and Rescue Expenses

Limit per event

		£50,000


£100,000

		

		



		Personal Property 

Valuables, electronic items, audio or visual, hired winter sports equipment


Any one item

		£750


£500

		      Delayed baggage


Passport Assistance


Excess £50

		Contact lenses & other fragile items 


Losses not reported to police within 24 hours of discovery



		Personal  Money

In custody of responsible adult




		£500 per insured


£2,500




		Emergency Cash Replacement          Excess £50

		Losses from unattended vehicles unless locked out of sight 

Losses not reported to police within 24 hours of discovery





		Event

		Limit per Insured

		Excess/Notes

		Exclusion



		Electronic Business Equipment

		£1,500  




		Excess £100

		Losses from Unattended vehicles unless locked out of sight



		Cancellation, Curtailment


Per Event

Travel Delay


Piste closure due to insufficient snow




		£3,000 per insured


£50,000


£50 per 12 hours(£250 max)


£300

		Missed international connection and missed departure

		Disinclination to travel


Pre existing circumstances (transport failure, strikes, natural catastrophe)


Failure to check in



		Kidnap Consultant Costs


Annual limit

		£250,000


£500,000

		Excluded territories –  Afganistan, Algeria, Argentina, Bangladesh, Brazil, Colombia, Congo,  Ecudor, El Salvador, Guatemala, Haiti, Honduras, Iran, Iraq Israel, Mexico, Nigeria, Pakistan. Papua New Guinea, Philippines, Russia, Somalia, Venezuela, Yemen

		Ransome payments



		Political and Natural Disaster Evacuation


Event limit

		£5,000


£50,000

		Emergency Accommodation expenses

		



		Legal Expenses

		£25,000

		

		



		Personal Liability

		£5m

		

		Wilful malicious and Unlawful Acts


Claims brought in USA and Canada
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App  Approval of Excluded Activity.doc
		SCHOOL JOURNEY INSURANCE





		APPLICATION FOR INSURERS APPROVAL OF EXCLUDED ACTIVITIES





1. Name of School ………………………………………………………………………….


2. Proposed Visit to …………………………………………………………………………


3.  Inclusive Dates of Visits (including part days):


From: ……………..……….. To: ………………..……….. Total No. Days………………...


4. If residential, has the trip been endorsed by the Education Visits Advisor? ………………


5. ACTIVITY DETAILS

 Details of Excluded Activities planned ..……………………………………………………


………………………………………………………………………………………………..


………………………………………………………………………………………………..


Activities provided /run by …………………………………………………………………..


Activities supervised by……………………………………………………………………….


6. PARTY DETAILS:


   Name and Contact Details of Party Leader (telephone and email) ………………………………………………


   No. of Adults on trip: ………………………………………..


   No. of Students taking part: ………………………………………   


Signed: …………………………………. Date: …………………………………….


		FOR INTERNAL USE



		DATE tO INSURERS……………………………….



		APPROVAL RECEIVED……………………………..



		ANY COST? ...........................................



		SCHOOL NOTIFIED…………………………………..



		school accepted………………………………..



		payment received……………………………….





This form should be completed and returned to: Risk Management and Insurance Section, Ground Floor, Municipal Buildings, Church Road, Stockton on Tees, TS18 1LD.


		EXCLUDED ACTIVITIES





· Ariel pursuits


· Caving (using caving equipment)


· Diving (using external breathing equipment)


· Hiking trekking or mountaineering over 3,000 feet


· Motor Cycling


· Mountaineering or Rock Climbing using ropes or guides


· Racing of any kind


· Jet skiing and white water rafting


· Winter sports NOT defined below


Winter Sports


Standard (any age)


a) skiing, snowboarding, curling, skating, the use of ski bobs and toboggans to a standard appropriate to experience and training as judged by a qualified instructor


b) transits by lifts and recognised paths to and from skiing, boarding or ski-bob pistes 


all under the supervision of qualified instructors or teachers


c) unaccompanied use of nursery ski slopes or skating with the consent of a qualified instructor.


Advanced (over 18s only)


a) skiing and snowboarding including off piste


b) skating and the use of ski bobs and toboggans


c) transit by lifts


only where qualified by training and experience to engage in such activities and accompanied by a guide or instructor when skiing or snowboarding off piste.
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